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HHCTPYKIHAS
IMOJIb30BATEJISI ”HOOPMALIMOHHBIX CUCTEM
MEPCOHAJILHBIX JAHHBIX

1. Obmmue mos10KeHH

1.1. INomb3osarens UCIIJIn (nanee — [loap3oBaTers) ocymecTBiseT 06paboTKy nepcoHaIbHBIX
JaHHBIX B HH(POPMaIMOHHOM CHCTEME NEPCOHAIBHBIX JaHHBIX.

1.2. Tlonb3oBateneM sBIAETCS KaXABIH COTPYAHHMK YUpeXkICHHS, YYaCTBYIOIMIUA B paMKax
CBOMX (YHKUHMOHATbHBIX O0OA3aHHOCTEH B ImpomeccaXx aBTOMATH3MPOBAHHON obpaboTku
HHQOpMAllMK ¥ MMEIOIIMH JOCTYN K almapaTHbIM CpPENCTBaM, IpOrpaMMHOMY OO€CIIeUYeHHIO,
JIaHHBIM M CPEJICTBaM 3all[UThL

1.3. Tlonp30BaTeNns HECET NEPCOHANBHYIO OTBETCTBEHHOCTD 38 CBOH JCHCTBHS.

1.4. Tlonk3oBarens B cBoeif paboTe PyKOBOJICTBYETCS HACTOSIIEH uHCTpyKUIMeH, Konnenuei u
Ilonutuko#t unpOpManuoHHON Ge30macHOCTH, APYTHMHE HOPMATHBHO-IIPAaBOBBIMU aKTaMH Ha
(enepanbHOM, pETMOHATLHOM M MECTHOM YPOBHSIX, pPEraMEeHTHUPYIOIIHX eSTeTbHOCTD
YIPeXKACHUS COIMANBHOrO 00CHy)uBaHHs, KOMIEKTHBHBIM IOrOBOPOM YUPEXKICHHS M HHBIMH
JIOKa/IbHBIMH HOPMAaTHBHBIMHM aKTaMH, NPHKa3aMH M PACIOPSIKCHUSIMH IUPEKTOpPA YUPEKIEHNUS,
TPYZOBBIM JOTOBOPOM, NO/DKHOCTHOM HHCTPYKIIHEH.

2. OO0s13aHHOCTH M0JIB30BATE/IS

[Tone3oBaTens 00s3aH:

2.1. 3HaTh ¥ BBUIONHATE TPeOOBAHMA JEHCTBYIOIMX HOPMATHBHBIX M PYKOBOISIIAX
JIOKYMEHTOB, & TaK)Ke JIOKQJIbHBIX HOPMATHBHBIX aKTOB, PErJIAMEHTHPYIOIIMX TOPAIOK JeHCTBHIH
10 3aluTe HHPOPMALIUH.

2.2. BBINONHATE HA aBTOMATH3MPOBAaHHOM paboueM Mecte (APM) Todbko Te MpOLEypEL,

KOTOpBIE ONpe/eNeHb! Ui Hero B 110J10/keHHH 0 pa3rpaHHYeHHH NPaB I0CTyNa K 06padaTbiBa-
€MbIM [1ePCOHATbHBIM JAHHBIM.
2.3. 3HaTh M COOMONATh yCTAHOBICHHBIE TPEGOBAHMS 1O PEXKUMY OOPAGOTKH MePCOHATBHBIX

JaHHBIX, Yy4€TY, XpaHEHHIO M IEPEChUIKE HOcHTenel uH(popMalmu, obecreyeHuo 6e30macHoCTH
I1]TH, a Takke pyKOBOASIIMX M OPraHH3ALHOHHO-PACTIOPSHTENBHbIX JOKYMEHTOB.

2.4. Cobmonats TpeboBaHUs IapOIBHOM NOMMTUKH (paszen 3).

2.5. Cobmopnarp npasuia MpH paboTe B CeTsX 0OWIEro AocTyna M (HIIH) MEXKIYHApOIHOTO
obmena — MHTepHeT u npyrux (pasmen 4).

2.6. OKpaH MOHUTOpA B MOMEIIEHHH PACIIOJIAraTh BO BpeMs paGOTHI TakK, YTOGBI HCKITFOUANACK
BO3MOXHOCTh HECaHKIHOHHPOBAHHOTO O3HAKOMJIEHHA ¢ OToOpakaeMOH Ha HHMX HH(popmanuen
MOCTOPOHHUMHM JIMIIAMH, INTOPHI HAa OKOHHBIX IIpOEMax JOJDKHBI ObITh 3aBellaHbl (KaTio3H

3aKPBITHI).



2.7. O6o Bcex BBHISBICHHBIX HAPYNIEHHSX, CBS3AHHBIX C HHPOPMAIMOHHON (€30MacHOCTHIO
YAPEKICHASA NOKNANBIBATE JUPEKTOPY YUPEKICHHS KK 3aMECTUTENSIM TUPEKTOPA.

2.8. Jlna momydenus KOHCYIbTaluil IO BOTpOcaM paGoTHl HacTpo¥ke sneMentoB MCITIx
Heo0xonuMo obpamarbes Kk Aamunuctpatopy UCIT .

2.9. Ionp3oBarenam 3anpermaercs:

- Pasrmamars 3ammmaemyro nHOOPMALHIO TPETHEM JTHIIAM.

- Konmposats 3amumaemyio undopManmio Ha BHEIIHEE HOCHTETH Ge3 Pa3speleHUsl CBOEro
PYKOBOIHTEJIA.

- CaMOCTOSTENIEHO YCTAHABIMBATH, THPAXKUPOBATH, WM MOJUGHUIMPOBATE MPOTPAMMHOE
obecieyenne ¥  ammapaTHoe  obecIeuYeHHe,  HM3MEHSTH YCTAHOBJICHHBIf  aJIrOPHTM
(YHKIMOHIPOBAHHUS TEXHUYECKHX H IPOTPAMMHEIX CPELCTB.

- HecaHKmOHMpPOBaHHO OTKPHIBATE OOMKE JOCTYII K MANKaM Ha CBOEH paboueii cTaHIuH.

- 3ampelleHo NMOAKMOYaTh K paGouell CTAHIMH U KOPIIOPATHBHOH HHOOPMAIMOHHOK CeTH
JIAYHBIC BHEIIIHUE HOCUTENH M MOOUIIBHEIE YCTPOHCTRA.

- Otkimouats (6J10KMPOBATE) CPEACTBA 3AITUTEL vHbpOpMAaIHH,

- O6pabateBare Ha APM HHEGOPMAIIHIO H BEIOMHSATE Apyrue paboThl, He IPENyCMOTPEHHEIE
NepevHeM IpaB nosb3oBaTend 11o gocryny kK UCITa.

- Coobmars (unu nepenaBats) MOCTOPOHHMM JIMI[AM JIMYHEIE KIFOYH H aTpubyTHl JOCTYNA K
pecypcam UCTI/Ix.

- IlpuBnexarts NMOCTOPOHHMX ML IS IPOM3BONCTBA PEMOHTA KA HacTpoiiku APM, Ge:s
COrIacoBaHMs C OTBETCTBEHHBIM 33 00ECIICUCHUE 3ALTATEI IEPCOHANBHBIX JaHHBIX.

2.10. IIpu OTCYTCTBHE BH3YAIBHOTO KOHTPOIS 3a pabouelt cTaHUMei: TOCTYN K KOMIBIOTEPY
JOIDKEH OBITh HEMEJJIEHHO 3a0ioKupoBaH. I 5TOr0  HEOGXOIMMO HAXKATH OJHOBPEMEHHO
KoMOuHaumo kiasum <Ctrl><Alt><Del> u BEIGpaTh onnmio <BIOKMpOBKa>

2.11. [lpurEMAaTE MEphI IO PEArMPOBAHMIO, B CIIy4ae BO3HUKHOBEHHUS BHEMITATHBIX CUTYaLH
H_ABADHHHLIX CHTYAIMM, C IE/BI0 THKBUIAIVH UX [IOCNEANCTBHH, B Mpeeiiax BO3JIOKEHHBIX Ha
Hero GyHKIMH.

3. Oprasu3auus NApoAbLHOH 3aNMTHI

3.1 Jlmusile mapomn Jjocryna Kk onementaM MCIIJIH  BBUIAIOTCS  IONB30BATENSM
AnMurECTpaTOpOM MEOpManEOHHOM GesonacHocTr, Aamurnctpatopom MCII/IH wmu cosparores
CaMOCTOSTENBHO.

3.2. Ilpasuna GopMEpOBaHHES NAPOJIA:

- Tlapons He MOXET comepaTe MMs yYeTHOH 3aIMCH MOJB30BATENS WM KaKylo-TH60 €ro
4acTh.

- [Tapons J0/mKEH COCTOAT He MEHee YeM U3 8 CHMBOJIOB.

- B mapone NODKHEI MPHCYTCTBOBATE CHMBONBI TpeX KaTeropuif W3 WHCHa ClIeAYIOMHX
YETHIPEX:

- IPOMUCHEIE OYKBEI aHIIHIACKOTO andasura otT A 10 Z;

- CTPOYHBIE OYKBEI aHITHHUCKOTO aIh)aBHTAa OT a JI0 Z;

- AecsTu4HbIe HUQpE! (o1 0 10 9);

- CHMBOJIbI, HE HPAHANIeKAIIHE apaBUTHO-IMPpoBOMy Habopy (HanpuMep, !, $, #, %).
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- 3anpelmaeTcs HCMOMb30BaTh B KAYeCTBE MAPOJISl HMS BXOJIA B CHCTEMY, IIPOCTHIE HapoJiy TUIa
«123», «111», «qwerty» ¥ UM TONOOHBIE, a TAKXKE UMEHA M IATEHI POKIECHHUSA CBOEH JIMYHOCTH W
CBOHX POACTBEHHHKOB, KIIMYKH JOMAIIHHUX XHBOTHBIX, HOMEPa aBTOMOGHIIEH, TeeOHOB H Apyrue
NapoJ, KOTOPbIE MOXKHO yraiaTk, OCHOBBIBAsICH Ha HHGOPMAIIMH O MOJIB30BaTEleE.

- 3anpelnaeTcs UCIOIB30BATh B KAYECTBE IIAPOJIS OMH H TOT K€ MOBTOPSIOLIMICA CHMBOJ JTHG0
MOBTOPSFOLIYIOCS KOMOMHALMIO U3 HECKOJIBKHUX CHMBOJIOB;

- 3anpemaercst MCIONB30BATh B KAaYeCTBE NApolis KOMOMHAUMIO CHMBOJIOB, HAOHPAEMBIX B
3aKOHOMEPHOM TIOpsiIKe Ha KiaBuatype (Harnpumep, 1234567 u 1.11.);

- 3anpernaeTcs BHIOMPATH MApOIIH, KOTOPBIE y)KE HCTIONb30BATHCE PAHEE.

3.4. IIpaBuna BBoxa mapoJs:

- BBOI N1aposist TOMDKEH OCYIIECTBIATECS ¢ YIETOM PETHCTPaA, B KOTOPOM I1apoJib OBUT 3a/1aH.

- Bo Bpems BBoma maposelt HEOGXOIMMO HCKITIOUHTH BO3MOXKHOCTH €0 [0JICMaTpHBaHHUA
NIOCTOPOHHHMH JIMIIAMHU WIIH TEXHUYECKMMH CPEICTBAMH (BHIECOKAMEDHI U JIp.).

3.5. IlpaBuna xpaHeHue maposs:

- 3ampemaercs 3amuCHIBaTh MapoNu Ha Gymare, B daiile, 2IeKTPOHHON 3aMMCHON KHIKKE H
APYTHX HOCHTEISIX HH(pOpMaIMH, B TOM YHCIIe HA IPeIMETax.

- 3ampernaercs coo0WATh APYTHM IOIB30BATE/SIM JIMYHBIA MApoOTh H PErHCTPHPOBATH MX B
CHCTEME IO/l CBOMM IIapOJjIEM.

3.6. Jluna, HCIOMB3YIOLINE IApPOJIUPOBaHHeE, O0S3aHbI:

- YCTKO 3HATh U CTPOTO BHINOJNHATH TPEOOBAHMA HACTOAIIEH HHCTPYKLMH H APYTHX PYKOBOJIS-
IIUX JOKYMEHTOB I10 IapOJIMPOBAHHIO.

- CBOEBPEMEHHO co00marh AIMHHUCTPATOPY HHYOPMALMOHHOM 6e301macHOCTH 06 yTepe, KOM-
NPOMETAIlNH, HECAHKIIMOHUPOBAaHHOM M3MEHEHMM ITapoJie U HECAHKIMOHMPOBAHHOM H3MEHEHHH

CPOKOB JIEHCTBHS IIapoJIeii.

4. [IpaBusia paéoTsl B ceTsix 06mero gocrymna u (Him) MEKAYHAPOAHOro oOMeHa

4.1. Pabora B cersx oOwmero gocTyma u (WiIM) MeXIAYHApOJHOro oOMeHa (CeTH WuTepHeT 1
apyrux) (mamee — Cers) Ha onementax KCIIJlH, momKHA NPOBOMMTECS INPH  CIYKEGHOM
HEOOXO0JMMOCTH.

4.2. Ilpu pa6ote B CeTu 3anpemmaercs:

- OcymecTBnsTh paboTy IMpPH OTKIIOYEHHBIX CPEACTBAX 3aIIUTHl (aHTHBUPYC U APYTHX).

- Ilepenapare mo Cern 3ammmaemyio unHdopmaumio 6e3 HCIONB30BAHHS CPEICTB

mudpoBaHus.

- 3anpemaercs ckaumBathk u3 CeTH IporpaMMHoe oGecrieyenue i apyrue (ailisl.

- 3anpemaercs MOCEIIEHHE CafiTOB COMHHTENBHON peIyTaluu (mopHO-ca#iTEl, CaMTEI
ColepiKalie HeleralibHo pacnpocTpansemoe [10 u apyrue).

- 3anpemaeTcs HEIeIeBOe HCIOIB30BaHKE MOAKIIOYeHUS K CeTH.

ITogrorosum:
IOpuckoncynstT Xopomux 3.A. H b
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C HacTosme# HHCTpyKIHeH 03HAKOMTEH. DK3eMILISP HHCTPYKITHH Ha PYKH IOy IHIT
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QaMmmsg, HHANAATEL. J{omK-
HOCTB

Ioamuce. Jlata o3HaKkoMIICHHS U IOIYYEHHS MHCTPYKI[HH
Ha PYKH




